
Keep homework, keys, and 
other  n _ c _ ss _ ry  

items in the same place so 
you don’t lose them.2

Put away your  
phone and other   

d _ st _ act _ o _ s  
when you need  

to focus. 4

C _ nc _ nt _ at _   
on one thing at a time, 
instead of trying to do 

many tasks at once. 
6

For big projects, 
make a list of 

small steps, with  
a  d _ adl _ n _  

for each one. 1

Pack your  ba _ _ pa _ _  
or lunch the night  

before a school day. 
3

Try Doing  
the  h _ r _ est  

part of a  
project first. 7

Plan  e _ t _ a  time 
to complete a task. 
It may take longer 

than you expect!
5

Set  r _ m _ Nd _ rs  
for yourself to start 

or leave on time. 
8

Give yourself a  
small  r _ w _ r _  

when you finish a task. 
9

How do you 
know when 

you’re 
hungry?

i go back 
four 

seconds!

T I M E  F LI E S
HH  

ave you heard the expression “Time flies when  
you’re having fun”? It’s often true! Time feels  
different when you’re doing something enjoyable or 

exciting. Feel-good chemicals like dopamine are released 
in your brain, so you’re content in the present moment. 

But what if you have homework or a chore that you need  
to do? It can be hard to focus and avoid dizzying distractions. 

No need to be alarmed. When you learn to manage your 

time, you can have fun being focused and achieving your 
goals. You can also unwind stress and boost self-confidence, 
because you feel empowered to tackle your to-do list. 

Everyone’s time is valuable and deserves respect.  
Being mindful of time shows friends they can depend  
on you to be there when you say you will.

With terrific time management, you can make every  
minute count! 

Fill in the letters to complete these clever clocks’ tips!
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